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HEARING CHECKLIST     
 

NAME OF ESTABLISHMENT:   _______________________________________ 
 
DATE  APPLICATION RECEIVED:  ______________ HEARING DATE:  __________ 
 

� _____ APPLICATION COMPLETED IN FULL  
Application Fees -  � $200 for Class E, F-A, B-R  

� $200 Caterer’s Endorsement  
                                       � $100 for all others  

� $10 Transfer fee 
   Checks made payable to: TALBOT COUNTY, MARYLAND 
 

� Original plus Three (3) copies of completed Application   
� Submission of valid fingerprint clearance card for each licensee   
� Driver’s License for each licensee  
� Articles of  Incorporation – if filing as corporation  
� Articles of Organization – if filing as a limited liability company 
� Attachment # 1 – Owner of Premises Certification 
� Attachment #2 - Election Board Certificate & Office of Assessments & Taxation 

second. (Signatures must be certified by Election Board Office of Office of 
Assessments & Taxation) 

� Attachment #3 – Notarized Affidavit of Posting of Property (To be turned in on 
hearing date.) 

� Bulk Transfer Permit (if applicable) 
� Floor plan for Class A License applications (Square Footage Requirements)  
� Certificate of Alcohol Awareness Training for each licensee   
� Certificate from County or Municipalities Office of Planning and Zoning  
� Copy of Current Trader/Business License 
� Complete List of Adjacent Property Owners, contiguous to the place of business 

measured at right angles to any intervening road or street, including owners of 
property within 1,000 feet of subject property whose line of sight to subject property 
is over water. As defined in 11-10-A.3 of The Talbot County Code. - Ask office of 
Assessment & Taxation, located at: 29466 Pintail Drive, Ste. 11 & 12, Easton, MD 
21601, 410-819-5920 

� Advertising of Public Notice: (Star Democrat) and (cost of postage) 
� Health Department Permit  
� Proof of Compliance from State Fire Marshal 

 
 



 
 2 of 9 
 

 
 
 
 

PLEASE READ CAREFULLY BEFORE SUBMITTING YOUR 
APPLICATION 

 
 

The following instructions are provided for your assistance. Neither the Talbot County 
Board of Liquor License Commissioners nor its attorney may provide you with legal advice 
as to how to complete the application or present your case.

 

 If you have any doubt as to which 
license would be best for your establishment or how to complete the application you may consult 
an attorney. 

An attorney may represent you in any matter before the Board.  
 
1. The Talbot County Board of Liquor License Commissioners meets each month on the 2nd 

and 4th

 

 Monday (with the exception that if a holiday falls on one of those Mondays there 
will not be a meeting) at 10:00 a.m. in the Bradley Meeting Room of the South Wing of 
the Talbot County Courthouse.  

2. Before your application can be processed, you must submit the original application and 
three (3) copies of the following:  
 

a. The application, including all supporting documents and certification with the 
application. 

b. Attachment #1 
c. Attachment #2 
d. Attachment #3 

 
3. Proof of a valid food service facility permit from the Talbot County Health Department 

must be shown for those classes of licenses (Classes B, B-F, B-R and Class F-A) which 
require the serving of food as a condition of the license or where the applicant is engaged 
in a business which requires such a permit.   

 
4. Proof of compliance with the current provisions of the State Fire Prevention Code from 

the Office of the State Fire Marshal. 
 

5. A certificate signed by at least 10 citizens, who shall be owners of real estate and 
registered voters of the precinct in which the business is to be conducted, setting forth the 
length of time each has been acquainted with the applicant or, in the case of a 
corporation, with the individuals making the application. The certificate must state that 
the signers thereof have examined the application and have good reason to believe that all 
the statements contained in the application are true, that they are of the opinion that the 
applicant is a suitable person to obtain the license, and that they are familiar with the 
premises upon which the proposed business is to be conducted and believe the premises 
are suitable for the conduct of the business of a retail dealer in alcoholic beverages. The 
requirements of this section do not apply to applications for special or temporary (Class 
H and Class J) licenses.   
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6. Before the Board shall approve any new license, the Board shall cause a notice of such 

application to be published once a week for two successive weeks in a newspaper of 
general circulation in Talbot County. The notice shall specify the names of the individual 
applicants and any entity they represent, the type of license applied for and the location of 
the place of business proposed to be licensed as well as the date, time and location fixed 
by the Board for a hearing upon the application. The hearing shall be not less than seven 
days nor more than 30 days after the last publication. You will be billed for this 
notification. Publication and mailing notification payments must be received prior to 
the Board hearing.  
 

7. Notice to local jurisdiction and adjacent property owners. Whenever a hearing upon a 
license application is scheduled, the Board shall give at least 15 days’ notice of the time 
and place of such hearing to be mailed by regular United States mail, first class postage 
prepaid, to the applicant, to the governing body of the local jurisdiction in which the 
place of business proposed to be licensed is located, and to the owners of all property 
contiguous to the place of business proposed to be licensed and of all properties opposite 
said property measured at right angles to any intervening road or street. It shall be the 
responsibility of the applicant to furnish the Board with a complete, accurate and up-to-
date list of all such property owners. The notice shall be directed to the address to which 
the real estate tax bill on the property is sent. The notice shall contain the same 
information as the published notice required in Subsection 6 hereof. For purposes of this 
section the term “contiguous property owner” is to include owners of property within 
1,000 feet of the subject property, whose line of sight to the subject property is entirely 
over water. Failure of a person to receive the notice prescribed in this section shall not 
impair the validity of the hearing. 
 

8. All employees involved in the sale of alcoholic beverages shall successfully complete 
training in an Alcohol Awareness Program within one hundred eighty (180) days of the 
date of hire. The Liquor Inspector may grant an extension not to exceed sixty (60) days 
for Licensees with less than three (3) employees whose businesses would suffer undue 
hardship, due to circumstances beyond the Licensee’s reasonable control.  Any request 
for a waiver must be submitted in writing within thirty (30) days and contain all grounds 
in support of the request. 
 

9. Every person receiving a license under the provisions of this chapter shall frame the 
license under glass/plastic and place the framed license so that it shall at all times be 
conspicuous and easily read in the place of business.   

 
10. License holders are required to comply with all applicable provisions of this chapter and 

with all provisions of state law applicable to Talbot County by virtue of § 11-20 of this 
chapter, Article 2B, § 18-101, Annotated Code of Maryland, or Article 25, § 3(ee), 
Annotated Code of Maryland. Violation of any such provision is a misdemeanor, and in 
addition to any criminal penalty, may result in administrative sanctions including 
revocation or suspension of any license issued pursuant to this chapter or the imposition 
of a fine, or any combination thereof. 
 

11. The Board will issue a decision within thirty (30) days of the hearing. 
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Talbot County Board of Liquor License Commissioners 
11 N. Washington Street – South Wing 

Easton, MD 21601 
410-770-8019 

 

 
FOR LIQUOR BOARD USE 

 
_____ PUBLIC NOTICE to STAR DEMOCRAT at E-mail Address: 

cpclegals@cpc.chespub.com for publication of legal notice in STAR DEMOCRAT for 
the 2 consecutive Monday’s prior to Hearing. 

 
 

 
15 DAYS PRIOR TO HEARING: 

_____  SIGN TO BE PICKED UP WITH INSTRUCTIONS & AFFIDAVIT 
 
_____ PUBLIC NOTICE TO  ______PROPERTY OWNERS 

______LOCAL JURSIDICATION  
______APPLICANT 
______ATTORNEY 

 
____ Copy of Application to Commissioners with a list of outstanding items.   

 
 

APPLICATION APPROVED ON    /       / 
 
____ License Fee (Pro-rated if not a full year) 
____ Notify Local Jurisdiction by e-mail regarding approval of new license 
____ Star Democrat ad bill received ____Licensee invoiced______ Rec’d_______ 
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APPLICATION FOR ALCOHOLIC BEVERAGES LICENSE 
TALBOT COUNTY 

(PLEASE PRINT OR TYPE) 
 
Application is made by the undersigned under Chapter 11, The Talbot County Code  “Alcoholic 
Beverages," Revised March 10, 2012 for a Class _____ , Class_____ , Class_____ License or 
Caterer’s Endorsement_____, (see attached license class list) and the applicant(s) submit(s) and 
certify(ies) to the following information as required:            
 

Type of Entity: (CIRCLE ONE) Corporation, LLC, Partnership, Sole Proprietor, Club or 
Association (Incorporated or Unincorporated): 

 
______________________________________________________________________________ 

Name of Establishment:  
 

______________________________________________________________________________ 
Physical Address where license is to be used: 

 
______________________________________________________________________________ 

Mailing Address of Establishment: 
 

Names of Applicants
 

 (Type or Print): 

1.____________________________________________________________________________ 
NAME                                                          TITLE    

2.____________________________________________________________________________ 
NAME                           TITLE    

 

PRESIDENT OR VICE-PRESIDENT 

* If President or Vice President is an    *  ________________________________ 
Applicant, he/she must also sign as applicant.     President or Vice President Signature 

     
1._________________________________ 

                             Applicant Signature 

2.__________________________________ 
                             Applicant Signature 
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Name & Telephone # of President or Vice-President:   
 
______________________________________________________________________________ 
 
Names and Addresses of all other officers: 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
1.  Address / County / Telephone # / Years of Residency at this address of Applicant(s): 

 
a. _______________________________________________________________________ 

Address of Applicant           
 
___________________/ ___________________________ / ________________ 

 County of Applicant  Telephone      Yrs. of Residency 
 
b. _________________________________________________________________________ 

Address of Applicant           
 
 _________________/ ___________________________  / ________________ 

 County of Applicant  Telephone   Yrs. of Residency 
 

2.  Are you a citizen of the United States? 
 
a. _______Yes _______No 
b. _______Yes _______No 
 

3.   If naturalized, when and where? 
 
a. _________________________________________________________________________ 
 
b._________________________________________________________________________ 
 

4.   Place of birth.       
 
a.   _____________________________________________  /  _______________________ 

                  City/County                 State 
 
b. ____________________________________________  / _______________________ 

                  City/County                 State 
 
5.  Are you over 21 years of age? 
 

a. _______Yes _______No 
 

b. _______Yes _______No 
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6.   Owner(s) of the premises where the alcoholic beverages will be sold: 
  
___________________________________________________________________________ 
 Full Name of Owner(s) of the Premises 
 
___________________________________________________________________________ 
Mailing Address of Owner(s) 
 
___________________________________________________________________________ 
Telephone Number(s) of Owner(s) 
 

7.   Have you ever been convicted of a felony, misdemeanor involving moral turpitude, been 
adjudged guilty of violating the laws governing the sale of alcohol beverages, controlled 
dangerous substances, gambling in Maryland or any other state in the United States or foreign 
country? 

 
a. _______Yes _______No 
b. _______Yes _______No 
 
If you answered yes, give details: 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 
 

8.  Have you ever had a license for the sale of an alcoholic beverage (a) Suspended or (b) 
Revoked? 

 
a. _______Yes _______No 
b. _______Yes _______No 
 
If you answered yes, give details: 
 
___________________________________________________________________________ 
 

9.  Does any other person have a financial interest in the license applied for, or in the business to 
be conducted there under? 
 
a. _______Yes _______No 
b.   _______Yes  _______No 
 
If you answered yes, give details: 
 
___________________________________________________________________________ 
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10. Do you hold a financial interest in any other alcoholic beverage business or license in Talbot   
     County?   
      

a. _______Yes _______No 
b. _______Yes _______No 

 
If you answered yes, give details: 
      
___________________________________________________________________________ 

 
11. Do you or the entity applying for the license hold or ever held a license for the sale of 

alcoholic beverages and, if so, in what state and at what location? 
     

a.________________________________________________________________________ 
 

      b.________________________________________________________________________ 
       
12.  Does any manufacturer, brewer, distiller or wholesaler, directly or indirectly have any 

financial interest in the premises or business of the applicants? 
 
a. _______Yes _______No 
b. _______Yes _______No 
 
If you answered yes, give details: 
 
___________________________________________________________________________ 
 

13. Will you convey or grant any such interest to any manufacturer, brewer, distiller or 
wholesaler at the time of making this application? 
 
a.   _______Yes _______No 
b. _______Yes _______No 
 

14. If granted a license will you incur any indebtedness or other financial obligation, directly or 
indirectly, to any manufacturer, brewer, distiller or wholesaler other than for the purchase of 
alcoholic beverages? 
 
a. _______Yes _______No 
b. _______Yes _______No 
 

15. If granted a license will you conform to all laws and regulations relating to the business in 
which you propose to engage? 
 
a. _______Yes _______No 
b.   _______Yes _______No 
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__________________________________________ 
 Signature of Applicant 

 
__________________________________________ 
Signature of Applicant 

 
STATE OF MARYLAND, TALBOT COUNTY to wit: 
 
 I HEREBY CERTIFY, that on this _______ day of ________________, 20_____, before 
me, the subscriber, a Notary Public of the State and County aforesaid, personally appeared 
_________________________, known to me (or satisfactorily proven) to be the person whose 
name is subscribed to the within instrument, and acknowledged that ___ executed the foregoing 
instrument for the purposes therein contained and further acknowledged it to be his/her act. 
 
 AS WITNESS my hand and Notarial seal. 
 
      
 _______________________________________________ 
 (Seal)      Notary Public 

 
My commission expires:  
__________________________ 

 
 
STATE OF MARYLAND, TALBOT COUNTY to wit: 
 
 I HEREBY CERTIFY, that on this _______ day of ________________, 20_____, before 
me, the subscriber, a Notary Public of the State and County aforesaid, personally appeared 
_________________________, known to me (or satisfactorily proven) to be the person whose 
name is subscribed to the within instrument, and acknowledged that ___ executed the foregoing 
instrument for the purposes therein contained and further acknowledged it to be his/her act. 
 
 AS WITNESS my hand and Notarial seal. 
 
      
 _______________________________________________ 
 (Seal)      Notary Public 

 
My commission expires:  
__________________________ 
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